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Battle River School Division

EXPENSE CLAIM FORM
 

 

  Name: Walsh, Imogene I (11076)   Location: Division Office Month: June

        

IMPORTANT:  Expense claim must be submitted WITHIN TWO MONTHS from the
end of the month the claim is for.  Expenses submitted after this
date will NOT be reimbursed.

   

  Please ensure ALL receipts are attached to your claim.      

  Bus Drivers: Do NOT claim field trip expenses (claim on the
applicable "Trip Report" form).

   

Other Expenses:
(Please Attach Receipts)

Date  Department Vendor   Particulars      Books
Enter
GST
on

Invoice

Total
Invoice
Amount
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                  Subtotals 0.00 0.00

REGULAR BUSINESS EXPENSES          

 Mileage and Meal
Information:        

*Check this box if your mileage claim for the
calendar year exceeds 5,000 KMS 

             

Date
(YYYYMMDD) Purpose From/To

Destination  
Km's

Round
Trip 

One
Way
Only

Total
KMs

Total
Mileage
Expense

 Breakfast  Lunch   Dinner

03-Jun-2021 Sr. Ldrshp
Planning Mtg

Pigeon Lake 185   185.00 107.30 
11.00 
15.00 
23.50

07-Jun-2021 Furn distribution Holden 128   128.00 74.24 
11.00 
15.00 
23.50

18-Jun-2021 Furn distribution Hardisty 234   234.00 135.72 
11.00 
15.00 23.50
05-Jul-2021 Shredding/ Furn

distribui
Holden 128   128.00 74.24 
11.00 
15.00 
23.50

  0.00 0.00

  0.00 0.00

  0.00 0.00

  0.00 0.00

  0.00 0.00

  0.00 0.00

  0.00 0.00

  0.00 0.00

  0.00 0.00

  0.00 0.00

  0.00 0.00

  0.00 0.00

  0.00 0.00

  0.00 0.00

  0.00 0.00

  0.00 0.00

          Subtotals  675.00 391.50 0.00  0.00  0.00

                           

Totals                    
    For Office Use Only:         Total Mileage 391.50

    Total Subsistence
GST Auto Calculation

  18.64     Total Subsistence 0.00

    Total Other Expense
GST Entered

  0.00     Total Other Expenses 0.00

    Grand Total GST    18.64     Total Claim 391.50

                 

GL Account Number Taxes Included Amount Tax Code Tax Amount
1404400000201 391.50 G 18.64

Total Without Taxes: 372.86
Tax Total: 18.64

Total With Taxes: 391.50

                 
    Comments:            
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